Conference Management Services for INFORMS Subdivisions

June 2010
The INFORMS Meetings Department manages meetings ranging in size from 35 to 3,500 attendees, lasting from one day to five, in U.S. and international locations. Every meeting is a unique event, and every organizing committee brings their own ideas and personality to the event to make it a success The Meetings office is skilled in working with Committees to help you meet your financial and programmatic goals for the conference. 

An INFORMS subdivision may select individual services from the list below, full conference management, or simply ask for advice.  Following are the most common services the Meetings Department can provide:

Hotel/Center Negotiation and Contracting

All contracts related to a meeting must be reviewed by the Meetings staff and signed by the Executive Director. Meetings staff are skilled in negotiating contracts, particularly for commitments to hotels and conference centers. 

Financial Management

Our office can assist you in developing accurate budgets and providing timely financial reports. We will work closely with you to help meet your financial objectives for the meeting.

Registration

Your attendees can register online over a secure site, or by fax, mail or telephone. Confirmations to registrants, badge/ticket/ribbon production, payment processing, and registration tracking and reporting are also included. Registration services can be provided pre-meeting and/or onsite.

Abstract Processing, Program Production

The INFORMS abstract processing system enables subdivision conference organizers and authors to submit program information and abstracts quickly and easily over the web. The system can accommodate extended abstracts of any length. The online abstract system also facilitates production of the printed program.

Logistics

We can assist in preparing specifications for all meeting arrangements: food and beverage, room set-up, audiovisual, busing, tours, off-site events, etc. Logistical guidance on-site during the meeting is also available.

To explore these options further and/or to request a quote on specific services for your meeting, contact the Director of Meetings, Teresa (Terry) Cryan: 800-343-0062 (401-274-2525) x210; terry.cryan@informs.org

